




<<Insert Parish/School Letterhead>>

RESTRICTED FUND PROFILE
Complete one profile for each restricted fund maintained by the parish or school.
Fund Name:
 
General Ledger Fund Code (Class/Dept Code):
 
Date Established:
 
Original Donor / Source:
 
Restriction Type:
☐  Purpose restricted
☐  Time restricted
☐  Purpose and Time
☐  Other restriction: ___________________________________________
1. Fund Purpose
Describe the specific purpose of this fund.  If there is a time restricted, please explain.
 
 
2. Restriction Terms
State the exact donor restriction language or governing resolution.  Be sure to maintain a copy of written donor intent with this fund profile.
 
 
 
3. Authorized Uses
List allowable expenditures:
•  
•  
•  
4. Prohibited Uses
List items that are not allowable:
•  
•  
•  
5. Approval Authority
Who may approve spending from this fund?
 
6. Budget / Spending Method
How are expenditures charged?
 
How is allocation documented if costs are shared?
 
 
7. Cash / Investment Handling
Is cash pooled with other funds?   ☐ Yes     ☐ No
If yes, how is the balance tracked? How will interest/dividends be allocated among funds?
 
 
8. Reporting
Reporting frequency:
 
Reports provided to:
 
9. Documentation Required
Required support for each transaction:
•  
•  
•  
10. Balance Usage
What happens to unused balances?
 
 
11. Fund Closeout
Conditions for closing the fund:
 
 
Who approves closeout?
 
13. Notes
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