<<Insert Parish/School Letterhead>>



Authorization to Purchase on Behalf of <<Parish Name>>
Wisconsin Sales and Use Tax Exemption

Date: ____________
To Whom It May Concern:
<<Parish Name>>, <<City>>, Wisconsin, is a religious organization exempt from Wisconsin sales and use tax under sec. 77.54(9a)(f), Wis. Stats. Our Certificate of Exempt Status (CES) number is: <<15-digit CES number>>.
The individual named below is authorized to make purchases on behalf of <<Parish Name>> for parish use:
Name: ______________________________
Ministry or role: ______________________________
Authorized purchases: <<e.g., faith formation supplies; hospitality supplies for parish events>>
Valid from ____________ through ____________ <<e.g., June 30 of the current fiscal year>>
The parish is the purchaser. The invoice or receipt must be issued in the name of <<Parish Name>>. If the authorized individual pays with personal funds, <<Parish Name>> will reimburse them for the purchase.
Please record our CES number on your invoice, or keep an attached Form S-211 on file, as required by Wisconsin DOR Publication 206, Part 6.E.

______________________________
<<Name>>, <<Pastor / Parish Director / Business Manager>>
<<Phone>> | <<Email>>
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